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These guidelines are intended for ‘Private Candidates’ who have not received a formal 
institutionalized skill training under the CTS scheme, to directly enroll and appear for All India 
Trade Test (AITT) for award of National Trade Certificate (NTC). 
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ACRONYMS 

AITT All India Trade Test 

CTS Craftsmen Training Scheme  

DGT Directorate General of Training 

GSR Gazette Statutory Rules 

ITI Industrial Training Institute 

MSME Micro, Small and Medium Enterprise 

NCVT National Council for Vocational Training  

NCVET National Council for Vocational Education and Training 

NTC National Trade Certificate 

NAC National Apprenticeship Certificate 

SCVT State Council for Vocational Training 

UT Union Territory 

TTC Trade Testing Center 
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1. Background 
The Directorate General of Training (DGT) imparts training under Craftsmen Training Scheme 
(CTS) through a network of 15000+ Government and Private ITIs across the country. These ITIs 
deliver post-school technical as well as vocational training courses of six months, one year and 
two year duration.  

CTS, one of the major Vocational Training Schemes, has been shaping craftsmen to meet the 
existing as well as future manpower requirements in the manufacturing and service sectors. The 
trainees admitted under Government and Private Industrial Training Institutes (ITIs) (under 
State/UT Administration) undergo training in various designated trades/ courses. Candidates 
enrolled and trained under the CTS, appear for All India Trade Test (AITT). After successfully 
clearing AITT, the trainees are awarded National Trade Certificate (NTC) in that trade. The NTC is 
nationally and internationally recognized for purpose of employment/ self-employment. 

2. Objective 
There is a large segment of country’s workforce who has acquired specific skills through years of 
experience working on an industry trade, and not through formal institutionalized medium of 
skill training such as ITIs. However, this segment though skilled, faces issues related to continuous 
employment, and career progression due to non-availability of a ‘formal certificate’ 
acknowledging ones skills.   

DGT has made provisions for such candidates to obtain National Trade Certificate (NTC) under 
the CTS by means of appearing directly for AITT as a ‘Private Candidate’ without undergoing 
training under ITIs. DGT has laid down specific guidelines for administering NTC to private 
candidates appearing for AITT under the CTS. 

3. Revision of existing guidelines 
The guidelines for private candidates appearing in AITT under CTS were last revised on 8th 

February, 2016 vide DGT letter DGE&T-10/7(14)2014-16-CD (Refer Annexure I). 

In the recently held Sub-committee meeting chaired by DG, DGT dated 18.10.2018, it was 
recommended and agreed upon that the existing guidelines for Private Candidates appearing in 
AITT under CTS should be reviewed and revised to improve inclusivity and effectiveness of the 
initiative. Subsequently, DGT has reviewed and revised the guidelines for ‘Private Candidates’ 
appearing in AITT under CTS only. The same, shall now be implemented in supersession to all the 
earlier existing guidelines, with immediate effect i.e. from academic session 2019 and onwards 
until further notices, if any. For 2018-19 academic session, the students already enrolled as 
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‘Private Candidate’ in DGT MIS Portal on or before 31.01.2019 will be frozen and no new 
candidates will be allowed. All new enrollments shall be done as per this revised guideline. 

Further, it is to be noted that while drafting the revised guidelines, the recommendations of the 
“Curriculum & Examination Reforms Committee” on “Norms & Courses”; have been taken into 
consideration, in order to bring synergy between the two processes (Letter no. MSDE-
18011/DGT/2017-TTC (Pt-III) dated 4thOct. 2018) (Refer Annexure II). 

Guidelines pertaining to eligibility of candidates, eligibility of participating ITIs, admission process 
and examination are elaborated in subsequent sections. 

4. Eligibility criteria for Trainee 
Applicants aspiring to appear as Private Candidates in the AITT under CTS for award of NTC, have 
been categorized based on their educational background and experience. Subsequently ‘Private 
Candidates’ may be admitted under one of the following categories. Category wise ‘eligibility 
criteria’ for appearing as ‘Private Candidate’ in AITT under CTS has been listed below: 

I. Category I: Ex-trainees (successful pass-outs) of ITI  

A. Ex-trainees of ITI who already possess NTC in one of the trades under CTS, are eligible 
for applying as Private candidate for an allied trade, provided he/ she fulfils all the 
conditions regarding educational qualification etc. prescribed for that allied trade. 
(Refer Annexure III for list of allied trades) 

B. In addition, the applicant should possess minimum of 1 year experience (as on date 
of submission of application) post the date of AITT result declaration in the desired 
allied trade in establishments implementing Apprenticeship Training Scheme (ATS)/ 
establishments registered under the Apprenticeship portal or registered MSMEs or 
Entities registered with any government/local authorities / shops covered under 
Factories Act 19481 and Shops and Establishments Act applicable for the concerned 
State. 

II. Category II: ‘Ex-trainees (successful pass-outs) and current trainees under CoE scheme 

A. The applicant should have the minimum prescribed entry qualification and should 
fulfill eligibility criteria for the desired trade under CTS, in which he/she intends to 
appear for AITT as Private Candidate. Mapping of CoE trades, with that of regular CTS 
trades is provided in Annexure IV. CoE candidates must register as ‘Private Candidate’ 
under CTS in the relevant/mapped CTS trade only. 

1Source: DGE&T-19/7(14)/2014-16-CD, dated 8th Feb, 2016 
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B. There should be a minimum gap of 1 year between successful completion of CoE 
training i.e. from the date of result declaration to the date of submission of application 
for ‘Private Candidate’ certification. 

C. During this gap of 1 year, the candidate must have undergone Industry training or 
gained experience in desired trade in establishments implementing Apprenticeship 
Training Scheme (ATS)/ establishments registered under the Apprenticeship portal or 
registered MSMEs or Entities registered with any government/local authorities / 
shops covered under Factories Act 19482 and Shops and Establishments Act applicable 
for the concerned State. 

III. Category III: SCVT Candidates (admitted till August 2018 session)  

A. No special provisions have been made for SCVT Trainees to enroll as ‘Private 
Candidate’. Going forward, SCVT trainees have been granted equivalence vide G.S.R 
186(E) dated 2nd March 2017 for undergoing apprenticeship training under the 
Apprentices Act 1961 to obtain ‘NAC’ (Refer Annexure V). 

B. Only for SCVT trainees admitted till August 2018 batch, provision has been made for 
obtaining NTC by appearing in AITT under ‘Private Candidate’. Such trainees will 
continue to be governed by old guidelines for ‘Private Candidate’ (Refer Annexure I). 

IV. Category IV: Other Candidates (candidate not falling in any of the above 3 categories, 
including SCVT trainees enrolled from admission session 2019 onwards) 

A. The applicant should have the minimum prescribed entry qualification and should 
fulfill eligibility criteria for the relevant trade under CTS, in which he/she desires to 
appear for AITT as Private Candidate. 

B. Applicant should be minimum 21 years of age on the date of submission of 
application. There is no upper age limit. 

C. The applicant should possess minimum of 3 years’ experience (on the date of 
submission of application) in the relevant trade in establishments implementing 
Apprenticeship Training Scheme (ATS)/ establishments registered under the 
Apprenticeship portal or registered MSMEs or Entities registered with any 
government/local authorities / shops covered under Factories Act 19483 and Shops 
and Establishments Act applicable for the concerned State. 

2Source: DGE&T-19/7(14)/2014-16-CD, dated 8th Feb, 2016 
3Source: DGE&T-19/7(14)/2014-16-CD, dated 8th Feb, 2016 
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D. SCVT trainees enrolled from admission session 2019 and onwards may appear as 
‘Private Candidate’ under this category i.e. Category IV, for obtaining NTC. 

5. Eligibility Criteria and instructions for ITIs admitting Private 
Candidates 

I. Only Government ITIs with grading of 2.0 and above are eligible to admit candidates as 
‘Private Candidate’. 

II. The ITI should have affiliation in the relevant trade under which it intends to admit 
Private Candidate for appearing in AITT. 

III. ITIs should have regular CTS trainees admitted in the affiliated trade i.e. the trade in 
which they intend to admit Private Candidate, for the current as well as previous year 
(ITI with vacant unit in current or previous batch shall not be considered). 

IV. The ITI can admit Private Candidates in a particular trade in specified proportion to the 
total number of regular trainees admitted in the concerned trade for the academic 
session.  

V. The upper limit of candidates to be enrolled by eligible ITIs as ‘Private Candidate’ under 
Category I, Category III and Category IV as defined in section 4 will be a maximum of 
10% of their total seating capacity. The private candidates admitted under category II 
as defined in section 4 shall be exempted from the applicable 10% cap. 

6. Responsibilities of State Directorates  
I. State Directorates shall ensure that only ITIs fulfilling criteria as stated in section 5 of 

this document shall enroll Private Candidates. 

II. State Directorate shall publish list of eligible ITIs on their admission portal/ DGT MIS 
portal, with their corresponding grades and trades for awareness of ‘Private Candidate’ 
aspirants. 

III. State Directorates shall call for applications from candidates mentioning minimum 
qualification, experience and other eligibility criteria as per categories in section 4. 

IV. The State Directorates may conduct screening/ entrance exam of applicants if the 
number of applications/applicants is more than available seats (except for Category II, 
CoE scheme). 

V. State Directorate shall complete the enrollment of private candidates and freeze the 
list at least 3 months prior to the date of commencement of regular AITT examinations 
under CTS scheme for that academic session. 
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VI. State Directorate shall be responsible for all processes pertaining to admission of 
‘Private Candidates’ including calling for application, screening/ entrance exam (if 
required), due-diligence of applications received, selection and uploading list of 
selected candidates on DGT MIS portal. 

7. Examination Pattern 
All examinations for candidates enrolled as ‘Private Candidate’ shall be conducted in accordance 
with the latest examination reforms applicable to AITT for CTS (Ref. letter no. MSDE-
18011/DGT/2017-TTC (Pt. III) issued on 4th Oct. 2018). Any future changes to AITT for CTS or 
examination reforms, as and when notified by DGT shall be applicable to Private Candidates as 
well. 

I. For trades with duration six months and one year, the candidate would appear as per 
the schedule of examination for that academic year. For trades with 2 years’ duration, 
the candidate will have to clear all the subject examinations for that trade i.e. first 
year subject and second year subjects4. 

II. Candidate upon successfully clearing the AITT exams for targeted trade under CTS will 
be awarded e-Marksheet and e-National Trade Certificate as ‘Private Candidates’ in 
that trade. 

III. Evaluation and marking scheme: In the case of Private Candidates, since there is no 
sessional work or Formative Assessment, the marking scheme pattern for Engineering 
Trades shall be as follows5: 

S. 
No Name of the Subject Maximum 

Marks 

Minimum 
Passing 
Marks 

1. Trade Theory (Professional Knowledge) 100 33 

2. Workshop calculation & Science (Core Skill) 50 17 

3. Engineering Drawing (Core Skill) 50 17 

4. Trade Practical (Professional Skill Assessment) 250 150 

5. Employability Skill (Core Skill) 50 17 

Total 500  
 

4Source: MSDE-18011/DGT/2017-TTC (Pt-III), dated 4th Oct., 2018 
5Source: TT Cell 
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Standard Marksheet format for Non-Engineering and Draughtsman group of Trades and 
format for NTC are provided in Annexure VI and Annexure VII.  

IV. Candidates permitted to take the AITT for CTS will have to be present at the specified 
examination center at their own expense in time and on the date as mentioned in 
their admit card/Hall ticket. 

8. Examination Fees 
I. As actual or as decided by DGT plus any additional charges imposed by State 

Directorate. 

9. Frequency of Examinations 
I. The private candidate shall appear for first attempt in the AITT examinations along with 

regular candidates appearing under CTS for that academic session. 

II. Total number of attempts for private candidates shall be same as that of regular CTS 
trainee subject to payment of prescribed fees.  

III. Any changes to the total number of attempts, as per directives of DGT shall be 
applicable to ‘Private Candidate’ as well. 

10. Process flow  
The process for certifying Private Candidates shall be as below: 

I. Call for Applications 

A. The States shall call for applications from candidates with basic qualification, 
experience and other eligibility criteria, preferably online.  

B. States to make provisions for application submission process for private candidate 
applicants at least 6 months before the date of commencement of regular AITT 
examinations under CTS scheme for that academic session. 

II. Application Process 

The private candidate fulfilling the eligibility criteria may apply offline or directly in the 
State admission portal from where he/she desires to appear for exam irrespective of 
his/her native state, as per the concerned State’s admission process. The sample format 
for application form for registration is attached as Annexure VIII. 

III. Screening/ Entrance Examination (Optional): State Directorate may screen the 
applications or conduct entrance test for eligible aspirants. 
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IV. Due Diligence of Applications/Applicants 

A. The State Directorate in-charge of training for CTS shall verify the authenticity of the 
particulars submitted by Private Candidates along with their application form such as 
ID proof, Photograph, Contact Number, e-Mail address, address proof, experience 
documents including salary slips/ bank statements, registration of establishment in 
Apprenticeship Portal etc., keeping in view the guidelines given above. After due 
diligence, the State Directorate shall approve the Private Candidate application in its 
system.  

B. State Directorate shall assign eligible ITIs to selected Private Candidates for appearing 
in AITT. States to provide complete name, address and contact details of ITI to the 
candidate.  

C. States shall upload details of all selected candidates on DGT MIS portal under the CTS 
scheme. The candidates will be assigned “Private” trainee flag under CTS scheme. 

V. The candidate would be assigned registration number as Private Candidate from DGT MIS 
portal. 

VI. The applicant shall be provided a system generated receipt acknowledging acceptance of 
admission. 

VII. The candidate shall deposit online examination fees plus any charges/ amount as decided 
by the State. Receipt of fee deposited shall be generated and provided to Candidate. 

VIII. Candidate shall then be provided online admit card, along with details of exams’ schedule 
and theory and practical examination center. 

IX. All other processes including uploading of mark sheet, e-certificate will be same as that 
of regular CTS candidates.  
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Process flow for Private candidate to obtain National Trade Certificate 

 

 
 

 

 

 

 

 

 

 

1. Call for Application
•States Directorate to call 
applications from eligible 
candidates (preferably 
online)

2. Registration
•Pvt. Candidates to register 
offline or online as per State 
admission process

3. Screening/ Enterance 
Test (Optional)
•State Directorate to 
conduct screening/ 
enterance test if required

4. Due-diligence
•State to verify documents 
of the applicant and upload 
list of selected candidates 
on DGT MIS portal
•Candidates will be alloted 
registration numbers

5. Examination Fee
•Candidate to deposit 
examination fee online 
upon receipt of online 
acknowledgement for 
acceptance of application

6.  Admit Card
•Candidates to receive admit 
card online along with exam 
schedule, and center details 
for theory and practical 
exams

7. Examination
•Candidate to appear in the 
examination at the assigned 
center

8. Mark Sheet
•Online result declaration. 
Candidate can download 
his/her mark-sheet from 
online portal 

9. Certificate
•Candidate to receive online 
'National Trade Certificate'
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Annexure I: Existing Guidelines for Private 
Candidate 
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Annexure II: DGT notification of Examination 
Reforms for CTS 
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Annexure III: List of Allied trades 
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List of Allied Trades under Craftsman Training Scheme 
Sl 

No. Trade Under CTS Duration NSQF 
Level Allied Trade Allied Trade 

Duration 
1 Welder 1 Year  4 Nil Nil 
2 Wireman 2 Years 4 Welder   3 weeks 

Machinist   2 weeks 
Sheet Metal Worker   2 weeks 

Solar Technician (Electrical)   1 week 
Computer Hardware & 
Network Maintenance 

  2 weeks 

3 Basic Cosmetology 1 Year 4 Health, Safety & Environment    2 weeks 
4 Draughtsman 

(Mechanical) 
2 Years 5 Fitter    1 week 

Turner    1 week 
Machinist    1 weeks 

Sheet Metal Worker     1 week 
Welder    1 Week 

Foundry Man 
Electrician    1 Week 

Mechanic  Motor Vehicle  
5 Surface Ornamentation 

Technique(Embroidery) 
1 Year 4  Nil  

6 Painter (General) 2 Years 5 Nil  
7 Tool & Die Maker 

(Press Tools, Jigs & 
Fixtures) 

2 Years 5 Machinist     3 weeks 
Fitter     2 Weeks 

Machinist(Grinder)    7 weeks 
Welder    2 weeks 

8 Plastic Processing 
Operator 

1 Year 4 Machinist     1 week 
Electrician     1 week 

9 Mechanic  Machine 
Tools Maintenance 

2 Years 5 Machinist     8 weeks 
Fitter     4 weeks 

Machinist(Grinder)     2 weeks 
Welder     2 Weeks 

10. Early Childhood 
Educator 
(Preparatory School 
Management)  

1 Year 4 Nil Nil 

11 Fitter 2 Yrs 5 Welder 5 weeks 
    Sheet Metal Worker 5 weeks 
    Turner 5 weeks 

12 Draughtsman(Civil) 2 Yrs 5 Surveyor 11 weeks 
13 Machinist 2 Yrs 5 Fitter 10 weeks 

    Turner 7 weeks 
    Machinist(Grinder) 6 weeks 
    Electronics mechanic 2 weeks 

14 Carpenter 1 Yr 4 Fitter 1 week 
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    Sheet Metal worker 2 weeks 
15 Machinist (Grinder) 2 Yrs 5 Fitter 6 weeks 

    Turner 6 weeks 
    Machinist 5 weeks 

16 Attendant Operator 
(Checmical Plant) 2 Yrs 5 Fitter 9 weeks 

    Instrument Mechanic 6 weeks 
    Pump operator cum mechanic 4 weeks 

17 Surveyor 2 Yrs 5 Nil Nil 
18 Sewing Technology 1 Yr 4 Nil Nil 

19 Health Sanitary 
Inspector 1 Yr 4 Food Production 3 weeks 

    Health and safety Environment 31 weeks 

20 Fire Safety and 
Industrial Management 1 Yr 4 Fireman 45 Weeks 

21 Foundryman 1 Yr 4 NIL   
22 Architectural Assistant 1 Yr 4 Interior Design and decoration 12 Weeks 
23 Mason 1 Yr 4 Carpenter 2 Weeks 

    Civil Engineering Asst. 4 Weeks 

24 Interior design & 
decoration 1 Yr 4 Architectural Draughtsman 21 weeks 

    Civil Engineering Asst. 3 weeks 
25 Electrician 2Year 5 Carpenter 2 

    Sheet Metal Worker 2 
    Electronics Mechanic 7 

26 Computer Operator 
and Programming 1 Year 4 Computer hardware and 

network maintenance 
2 

    Software Testing Assistant 11 
    Database System Assistant 2 

    Computer Hardware and 
Network Maintenance 

3 

    Multimedia, Animation & 
Special Effects 

3 

    Information Technology 8 
27 Dress Making 1Year 4 Fashion Design & Technology 11 

28 

Stenographer & 
Secretarial 
Assistant(English) 1Year 4 Secretarial Practice English 17 

29 Electronics Mechanic 2 Years 5 Fitter 1 week 
    Sheet Metal Worker 1 week 
    Electrician 7 weeks 

30 Mechanic Diesel 1 Year 4 Fitter 3 week 
    Sheet Metal Worker 1 week 
    Electrician 4 weeks 
    Electronics Mechanic 1 week 
    Welder 3 weeks 
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31 Turner 2 Years 5 Fitter 6 weeks 
    Machinist Grinder 1 week 
    Machinist 4 weeks 

32 Plumber 1 Year 4 Fitter 5 weeks 
    Turner 1 week 
    Carpenter 2 weeks 
    Welder 3 weeks 
    Mason (Building Constructor) 3 weeks 

33 Information and 
Communication 
Technology System  

2 Years 5 

Electrician 8 weeks 
    Electronics Mechanic 12 weeks 
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Annexure IV: Mapping of CoE trades with 
corresponding CTS trade 
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APPLICABILITY OF CTS TRADES FOR COE COURSES   

S. No. Sector Applicable CTS Trades 1 

1.  Agriculture Machinery i) Mechanic Agricultural Machinery 
ii) Tractor Mechanic  

2.  Apparel i) Sewing Technology 
ii) Dress Making  
iii) Fashion Design & Technology    
iv) Computer Aided Embroidery & Designing 
v) Surface Ornamentation Techniques 

(Embroidery)  
3.  Automobiles i) Mechanic Motor Vehicle 

ii) Mechanic Diesel 
iii) Mechanic Auto Body Repair  
iv) Mechanic Auto Body Painting 
v) Driver Cum Mechanic (LMV) 

4.  Bamboo Technology i) Bamboo works  
5.  Chemical i) Attendant Operator (Chemical Plant) 

ii) Laboratory Assistant (Chemical Plant) 
iii) Instrument Mechanic (Chemical Plant)  
iv) Maintenance Mechanic (Chemical Plant)   

6.  Construction and Wood working i) Carpenter  
ii) Mason (Building Constructor) 
iii) Plumber/ Sanitary Hardware Fitter 

7.  Electrical i) Electrician 
ii) Electrician - Power Distribution 
iii) Wireman  

8.  Electronics i) Electronics Mechanic  
ii) Mechanic Consumer Electronic Appliances 
iii) Technician Power Electronics System  

9.  Fitting & Welding   i) Welder 
ii) Welder (Fabrication & Fitting)  
iii) Welder (Pipe) 
iv) Welder (Structural)  
v) Welder (Welding & Inspection) 
vi) Welder (GMAW & GTAW) 

10.  Food Processing Fabrication i) Agro Processing  
ii) Food Beverage 
iii) Fruit & Vegetable Processor  
iv) Food Production (General)  
v) Baker and Confectioner  
vi) Dairying  
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vii) Milk and Milk Product Technician  
viii) Food and Beverages Service Assistant  

11.  Hospitality i) Front Officer Assistant  
ii) Food and Beverages Service Assistant 
iii) Hospital Housekeeping 
iv) Housekeeper 
v) Human Resource Executive  
vi) Catering & Hospitality Assistant  

12.  Industrial Automation i) Technician Mechatronics  
13.  Information Technology i) Computer Operator and Programming 

Assistant (COPA) 
ii) Computer hardware and network 

maintenance (CHNM) 
iii) Multimedia Animation & Special Effect 
iv) Information Technology  
v) Desktop Publishing Operator (DTPO)  

14.  Instrumentation i) Instrument Mechanic 
ii) Technician Medical Electronics  
iii) Instrument Mechanic (Chemical Plant) 

15.  Leather Good & Footwear i) Footwear Maker  
ii) Leather Goods Maker 

16.  Plastic Processing i) Plastic Processing Operator 
17.  Process Plant Maintenance v) Mechanic Refrigeration & Air Conditioner 

vi) Instrument Mechanic (Chemical Plant)  
i) Maintenance Mechanic (Chemical Plant)   

18.  Production and Manufacturing i) Turner 
ii) Machinist 
iii) Draughtsman (Mechanical) 
iv) Fitter 
v) Technician Mechatronics 
vi) Tool & Die Maker (Press, Tools, Jigs & 

fixtures) 
vii) Welder 

19.  Refrigeration & Air Conditioning i) Mechanic Refrigeration & Air Conditioner 
ii) Central Air condition Plant Mechanic 

20.  Textile Processing & Technology i) Weaving Technician  
ii) Spinning Technician  

21.  Tourism i) Tourist Guide  
ii) Travel & Tour Assistant  

 

1 Candidate can appear in any of the CTS Trades indicated against each sector after completion 
of COE course and experience in the relevant area. 
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Annexure V: G.S.R 186(E), 2nd March 2017 
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Roll No: ……………….                                                           Sr. No:……………….. 
 
 
 

STATEMENT OF MARKS FOR A.I.T.T. CONDUCTED  BY DGT under AEGIS of N.C.V.E.T 
Directorate General of Training 

 Craftsmen Training Scheme (CTS) 
Academic Session- Month/Year………... 

 (Annual Examination) 06 Month/01 Year Trades  
(Private Candidate under CTS) 

Name………………………………………………………………………………………..Date of Birth………………………………………………. 
Father’s Name……………………………………………………… ……………………...Mother’s  Name…………………….................................... 
Trade Name……………………………………………………………………………........NSQF Level………………………………………………. 
ITI name and Address……………………………………………………………………………………………………………………………… ……        
Grade (optional)……………………………………………………………………………...Exam Month/ Year……………………………………….. 

For Engineering trade except Draughtsman Group of 
Trades

For Draughtsman Group of  Trades For Non-Engineering Trades 

Sl.No Summative 
Assessment 

Max. 
Marks 

Min 
Pass 
marks 

Marks 
secured 

Summative 
Assessment 

Max. 
Marks 

Min 
Pass 
marks 

Marks 
secured 

Summative 
Assessment 

Max. 
Marks 

Min 
Pass 
marks 

Marks 
secured 

1. Trade theory 
(Professional 
knowledge) 

100 33  Trade theory 
(Professional 
knowledge) 

100 33  Trade theory 
(Professional 
knowledge) 

100 33  

2. Employability Skills 
(Core Skill ) 

50 17  Employability 
Skills (Core Skill ) 

50 17  Employability 
Skills (Core Skill ) 

50 17  

3. Workshop cal & Sc. 
(Core Skill) 

50 17  Workshop cal & 
Sc. (Core Skill) 

50 17   

4. Engg. Drawing 
(Core Skill) 

50 17    

5. Trade Practical 
(Professional Skill 
Assessment) 

250 150  Trade Practical 
(Professional Skill 
Assessment) 

250 150  Trade Practical 
(Professional Skill 
Assessment) 

250 150  

Total 500   Total 450   Total 400   
RESULT: PASS/FAIL in……………………………………………………………../eligible to Re-appear (RA) (Yes/No) 

Note: Minimum pass marks for theoretical paper-Overall 33%,  Practical- Overall 60%. 
Controller of Examination, DGT 

 

QR Code 

39

DGT-MIS011/14/2022-TC SECTION
157465/2022/TC SECTION

40/56



Roll No:…………………                                                 Sr. No:……………………. 
 
 
 

STATEMENT OF MARKS FOR A.I.T.T. CONDUCTED  BY DGT under AEGIS of N.C.V.E.T 
Directorate General of Training 

 Craftsmen Training Scheme (CTS) 
Academic Session- Month/Year………... 

First Year (Annual Examination) 02 Year Trades  
(Private Candidate under CTS) 

Name………………………………………………………………………………………..Date of Birth………………………………………………. 
Father’s Name……………………………………………………… ……………………...Mother’s  Name…………………….................................... 
Trade Name……………………………………………………………………………........NSQF Level………………………………………………. 
ITI name and Address……………………………………………………………………………………………………………………………… ……        
Grade (optional)……………………………………………………………………………...Exam Month/ Year……………………………………….. 

For Engineering trade except Draughtsman Group of 
Trades

For Draughtsman Group of  Trades For Non-Engineering Trades 

Sl.No Summative 
Assessment 

Max. 
Marks 

Min 
Pass 
marks 

Marks 
secured 

Summative 
Assessment 

Max. 
Marks 

Min 
Pass 
marks 

Marks 
secured 

Summative 
Assessment 

Max. 
Marks 

Min 
Pass 
marks 

Marks 
secured 

1. Trade theory 
(Professional 
knowledge) 

100 33  Trade theory 
(Professional 
knowledge) 

100 33  Trade theory 
(Professional 
knowledge) 

100 33  

2. Employability Skills 
(Core Skill ) 

50 17  Employability 
Skills (Core Skill ) 

50 17  Employability 
Skills (Core Skill ) 

50 17  

3. Workshop cal & Sc. 
(Core Skill) 

50 17  Workshop cal & 
Sc. (Core Skill) 

50 17   

4. Engg. Drawing 
(Core Skill) 

50 17    

5. Trade Practical 
(Professional Skill 
Assessment) 

250 150  Trade Practical 
(Professional Skill 
Assessment) 

250 150  Trade Practical 
(Professional Skill 
Assessment) 

250 150  

Total 500   Total 450   Total 400   
RESULT: PASS/FAIL in……………………………………………………………../eligible to Re-appear (RA) (Yes/No) 
Note: Minimum pass marks for theoretical paper-Overall 33%,  Practical- Overall 60%. 

Controller of Examination, DGT 

QR Code 
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 Roll No:……………………                                                   Sr. No:………………………… 
 
 
 

STATEMENT OF MARKS FOR A.I.T.T. CONDUCTED  BY DGT under AEGIS of N.C.V.E.T 
Directorate General of Training 

 Craftsmen Training Scheme (CTS) 
Academic Session- Month/Year………... 

Second Year (Annual Examination) 02 Year Trades  
(Private Candidate under CTS) 

Name………………………………………………………………………………………..Date of Birth………………………………………………. 
Father’s Name……………………………………………………… ……………………...Mother’s  Name…………………….................................... 
Trade Name……………………………………………………………………………........NSQF Level………………………………………………. 
ITI name and Address……………………………………………………………………………………………………………………………… ……        
Grade (optional)……………………………………………………………………………...Exam Month/ Year……………………………………….. 

RESULT: PASS/FAIL in……………………………………………………………../eligible to Re-appear (RA) (Yes/No) 

Note: Minimum pass marks for theoretical paper-Overall 33%,  Practical- Overall 60%. 

Controller of Examination, DGT 
 

For Engineering trade except Draughtsman Group of Trades For Draughtsman Group of  Trades For Non-Engineering Trades 
Sl.No Summative 

Assessment 
Max. 
Marks 

Min 
Pass 
marks 

Marks 
secured 

Summative 
Assessment 

Max. 
Marks 

Min 
Pass 
marks 

Marks 
secured 

Summative 
Assessment 

Max. 
Marks 

Min 
Pass 
marks 

Marks 
secured 

1. Trade theory 
(Professional 
knowledge) 

100 33  Trade theory 
(Professional 
knowledge) 

100 33  Trade theory 
(Professional 
knowledge) 

100 33  

2. Workshop cal & Sc. 
(Core Skill) 

50 17  Workshop cal & 
Sc. (Core Skill) 

50 17   

3. Engg. Drawing 
(Core Skill) 

50 17    

4. Trade Practical 
(Professional Skill 
Assessment) 

250 150  Trade Practical 
(Professional 
Skill Assessment) 

250 150  Trade Practical 
(Professional Skill 
Assessment) 

250 150  

Total 450   Total 400   Total 350   
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Roll No:……………………                                                   Sr. No:………………………… 

 
 
 

        STATEMENT OF MARKS FOR A.I.T.T. CONDUCTED  BY DGT under AEGIS of N.C.V.E.T 
Directorate General of Training 

 Craftsmen Training Scheme (CTS) 
1st & 2nd Year (Annual Examination) Engineering Trades  

(Private Candidate under CTS) 
 

Name………………………………………………………………………………………..Date of Birth………………………………………………. 
Father’s Name……………………………………………………… ……………………...Mother’s  Name…………………….................................... 
Trade Name……………………………………………………………………………........NSQF Level……………………………………………….. 
ITI name and Address……………………………………………………………………………………………………………………………… …….        
ITI Grade (optional)……………………………………………………………………………...Exam Month/ Year……………………………………  

RESULT: PASS/FAIL in……………………………………………………………../eligible to Re-appear (RA) (Yes/No) 

Note: Minimum pass marks for theoretical paper-Overall 33%,  Practical- Overall 60%. 

Controller of Examination, DGT 
New Delhi 
Date…………….. 

 

  Trade Theory Employability Skills Workshop Cal. Science Engineering Drawing Trade Practical Total 
Sl. 
No 

Year 
End 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Marks 
Secured 

1. 
1st 

Year 100 33  50 17  50 17 50 17  250 150  500 
 
 

2. 
2nd 

Year 100 33     50 17 50 17  250 150  450 
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 Roll No:……………………                                                   Sr. No:………………………… 

 
 
 

STATEMENT OF MARKS FOR A.I.T.T. CONDUCTED  BY DGT under AEGIS of N.C.V.E.T 
Directorate General of Training 

 Craftsmen Training Scheme (CTS) 
1st & 2nd (Annual Examination) Draughtsman group of Trades  

 (Private Candidate under CTS) 

Name………………………………………………………………………………………..Date of Birth………………………………………………. 
Father’s Name……………………………………………………… ……………………...Mother’s  Name…………………….................................... 
Trade Name……………………………………………………………………………........NSQF Level……………………………………………….. 
ITI name and Address……………………………………………………………………………………………………………………………… …….        
ITI Grade (optional)……………………………………………………………………………...Exam Month/ Year……………………………………  

 
 
  Trade Theory Employability Skills Workshop Cal. Science Trade Practical Total 

Sl.No 
Year 
End 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Marks 
Secured 

1.
1st 

Year 100 33 50 17 50 17 250 150 450
 

2. 
2nd 
Year 100 33     50 17  250 150  400 

 
 

 

RESULT: PASS/FAIL in……………………………………………………………../eligible to Re-appear (RA) (Yes/No) 

Note: Minimum pass marks for theoretical paper-Overall 33%,  Practical- Overall 60%. 

Controller of Examination, DGT 
New Delhi 
Date…………….. 
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Roll No:……………………                                                   Sr. No:………………………… 

 
 

 
        STATEMENT OF MARKS FOR A.I.T.T. CONDUCTED  BY DGT under AEGIS of N.C.V.E.T 

Directorate General of Training 
 Craftsmen Training Scheme (CTS) 

1st & 2nd  Year (Annual Examination) Non-Engineering Trades 
(Private Candidate under CTS) 

Name………………………………………………………………………………………..Date of Birth………………………………………………. 
Father’s Name……………………………………………………… ……………………...Mother’s  Name…………………….................................... 
Trade Name……………………………………………………………………………........NSQF Level……………………………………………….. 
ITI name and Address……………………………………………………………………………………………………………………………… …….        
ITI Grade (optional)……………………………………………………………………………...Exam Month/ Year…………………………………… 

 Trade Theory Employability Skills Trade Practical Total 

Sl.No
Year 
End 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Min 
Marks 

Marks 
Secured 

Max 
Marks 

Marks 
Secured 

1. 
1st 

Year 100 33  50 17  250 150  400 
 
 

2. 
2nd 

Year 100 33  - -  250 150  350 
 
 

RESULT: PASS/FAIL in……………………………………………………………../eligible to Re-appear (RA) (Yes/No) 

Note: Minimum pass marks for theoretical paper-Overall 33%,  Practical- Overall 60%. 

Controller of Examination, DGT 
New Delhi 
Date…………….. 
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Annexure VII: Format for e-National Trade 
Certificate 
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Annexure VIII: Standard Application Form 
format 
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                            GOVERNMENT OF INDIA 
                             MINISTRY OF SKILL DEVELOPMENT AND ENTREPRENEURSHIP 

                           DIRECTORATE GENERAL OF TRAINING 
 

Sample Application form for Private Candidates                                                                                  
 

1. Full name (In Capital letters)………………………………………………………………………… 
2. Permanent Address ……………………………………………………………………………………... 

             …………………………………………………………………………………….. 
3. Address for correspondence…………………………………………………………………………. 

      ………………………………………………………………………………  
4. Father’s Name……………………………………………………………………………………………… 
5. Mother’s Name…………………………………………………………………………………………….. 
6. Father’s Occupation……………………………………………………………………………………... 
7. Office address……………………………………………………………………………………………… 
8. Name of the State from where applying ……………………………………………………….. 
9. Name of Trade applying for………………………………………………………………………….. 
10. Category (Allied trade/CoE/SCVT/Others)…………………………………………………… 
11. Educational & Technical Qualifications: 

 
Year from………..to………… Name of the Institute Attended Name of Exam Qualified  
   

 
 

 

12. Total work experience in an Industry/Establishment: 
Total Duration (No. of years)………………………………………………………………. 
Year……………………………………..Month…………………………………………………. 
 

Period (Years & 
months) 

Name of 
Industry/Establishment 

Type of work Brief Details of 
work experience  

    

 

13. Establishment/Industry Registration details………………………………………………………… 

14. Experience certificate from employer. 

15. Character certificate from employer (optional) 

Date of Birth as entered in school records…........................................... 

 (Attach a self attested copy) 

16. Age as on the date of submission of application…………………………. 

  

I certify that the information furnished in this document is true & to the best of my knowledge. 

 

Applicant’s Signature  

 

 

 

                                                                                                                                                                          Principal 

            Date:………………….                                                             (Complete Name & Address of recipient ITI) 

 

            Note- Application form may be made available online at the DGT MIS Portal or State Portal 
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APPLICATION FORM FOR CANDIDATES APPEARING AS PRIVATE CANDIDATES 
GOVT. INDUSTRIAL TRAINING INSTITUTE SECTOR 28-C CHANDGIARH 

In which candidate desirous to appear in Annual Exam (AITT) Trade …………………………Session July 2023 

 (Eligibility Conditions for private candidates) 

The applicant should have the minimum prescribed qualification for a particular trade under CTS 
(Craftsman Training Scheme) in which he /she is desirous of appearing as private candidate. 

(A) The applicant should possess a minimum of three years experience in the relevant trade in 
establishments implementing Apprenticeship Training Scheme/ Small establishments and shops 
covered under Factory Act or Registered with any Government/local authorities. 
(INCOMPLETE FORM WILL BE NOT BE ENTERTAINED) 

(B) The cost of the form is Rs 25/- and Exam fee Rs 500  (LAST DATE 15.04.2024) 
(To be filled  by the candidate in his/her own handwriting in block letters) 

1.  Name of the candidate  
2.  Father’s Name   
3.  Mother’s Name   
4.  Date of Birth (attach attested copy)  
5.  Adhaar Card No.  
6.  Official Postal Address and Phone No.  
7.  Permanent Address and Phone No.  
8.  Identification Marks   

Academic and Technial Qualification achieved with proof 
Sr No. Details of 

exam 
passed/name 
of the 
institution 

Month  and 
Year  

Division  Marks 
obtained  

Subjects 
taken 

1.       
2.       
3.       

State if ever applied previous in any trade test conducted by this department under Craftsmen 
Training Scheme 
Sr No.  Month 

and year 
of FTT/STT 
for which 
applied  

ITI through 
which 
applied  

Trade  Whether 
rejected or 
accepted  

If accepted 
whether 
failed/passed  

Factory 
/organization 
in which 
working at 
the time of 
submission 
of 
application  

1.        
2.        

DETAIL OF EXPERIENCE (To be filled by candidate in his/her handwriting  
Name of the 
firm/govt. 
undertaking etc. 
from where 
experience 
gained  

State whether 
covered under 
ACT 1961  

Designation: 
regular/permanent 
/temp 

Nature of 
duties  

Period and 
scale of pay  

     
     
 
Signature of the candidate  (in full ) ______________________________________________ 
 

  



VERIFICATION 
 

It is certified that above said information supplied/filled by the applicant is true and it is 
Certified that the duties of post of ……………………. are relevant to that of ……………………. trade for 
which he/she is appearing in the Trade Test. The information is based on the record maintained 
in this office/organization which can the verified at any time 
 
Date: ………………………     Signature of the employer With seal 
 

Certificate of Verification 
 

This is to certify that M/s………………………………………situated at …………………is a registered 
firm/industry working under jurisdiction of this department.  

This is to Certify that Sh/Smt…………………………. S/o/ w/o/D/o…………………… whose 
particulars and signatures are given overleaf has been working with this firm/department from 
…………………..to ……………………..as …………………. on whole time basis and this fact has also verified 
from the acquaintance rolls. 
 

Authorized Signature With seal 
Name in full……………………………… Xen/chief inspector of factories 

/Asstt. Labour commissioner of the 
concerned area) 

------------------------------------------------------------------------------------------------------------------------------- 
No. …………………………………………………………    Dated………. 

An application submitted by Sh/Smt/……………………………………………….S/o 
Sh…………………………… for the trade of ………………………….….. is hereby forwarded complete in all 
respect to the Govt. Principal, ITI, Chandigarh for taking further necessary action in the manner. 
 

Sign of the Head of the Deptt. with seal 
 

To be filled in by the Employer (where the candidate is working/has worked) 

Name of the Candidate  
Fathers Name  
Post held by the candidate with designation  
Pay & Allowance of the candidate 

 
 

Period of experience and kind of work  

No. of apprentice engaged by the 
establishments for the  last five years also to be 
verified from the record of the State 
Apprenticeship Advisor UT Chandigarh 
 

Trade  No. of Apprentices  
  

  

 
Certified that the above information supplied by me on behalf of M/s ……………………………is 
correct to the best of my knowledge and nothing has been concealed therein and that I am fully 
authorized to sign this document on behalf of the organization/Office. 
 
Place: …………………………     Signature of the Employer with seal 
Dated: ………………………… 

VERIFICATION BY THE STATE APPRENTICESHIP ADVISOR, UT, CHANDIGARH 
Certified that M/s…………………………….. situated at…………………………..is a  registered 

firm/organization/establishment falling under the jurisdiction to the department. 
 The firm is implementing the apprenticeship training programme and the information about 
number of apprentices engaged/ given above is correct. 
 
 

Signature of the State Apprenticeship Advisor U.T 
Chandigarh with seal. 

Phone No: (O)/(R)……………………………… 


